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Interior Decoration Application Form

EF/{EF &k Information of owners/residents
Y12 Development _ HJDE Bel-Air
Phase HH Tower/House FE/5#E Floor % Flat =
#E: 44 (Name) :
485G (Tel. No.): {E5E (Home) P = (Office)
FHEHE 55 (Mobile)

W EN NI (Correspondence address) :

BN\ T EE Information of Contractor
N\ H %% (Name of Contractor) :
=5 (Tel. No.) : {8 E (Fax No.)
Hr ik (Address) :
EEH A+ (Name of in charge person) :
B {58985 (1.D. Card No) : (F R R BE3 1 805 letters and the first 3 digits)
Ji4& B (Tel. No) @ /A% (Office) T2 #E 55 (Mobile)
#£{£78 H (Decoration item) :
& T AEH (No. of worker) :
(& HH(Period of decoration) : From : To :

FEHHERZE (Scaffolding Work Application)
HHZE T A2 (Scaffolding work) : & (No) __ 7 (Yes) ___ ##iEA(Period) Z(To)

&Mz & (Scaffolding location) :

O A A G/ (55 B E 157 & sl o] 126 20 5 PSR MR AE Y 5 ACH A S P IR4RE ™ » DAR 1K 58 AR B K B &I - W HE 2 HA4E
AR -

[J I ensure the use of scaffolding waterproof tarpaulin or fire retardant net that meets recognized standards for appropriate
fire retardant properties*, to prevent the spread of fire in the event of a fire, relevant certification will be submitted as
proof.

%R TE BORMERL AR ) 58 AT T HI2E0K
a) BS 5867-2:2008 : b) GB 5725-2009 : ¢) NFPA 701:2019 :
FRZR IR PR AT TR 7R AR T & B FE (F R 575 <P AII(PNAP / APP70) -

*According to the requirements of the Buildings Department, the fire retardant composition of the scaffolding net must
meet the following recognized standards:

a) BS 5867-2:2008 ; b) GB 5725-2009 : ¢) NFPA 701:2019 ;

The scaffold sheeting must also comply with the Buildings Department’s Practice Note for Authorized Persons, Registered
Structural Engineers and Registered Geotechnical Engineers (PNAP / APP-70).

PR TRESE R TR » FRLAEEBAT T 79 VRENE 2 SR (= B o SECA 4/ ot R RE M 17 2 A O S L ~ AT B EL A AR BRI AE -
IR 0 G E LRSS AR 2R A - AR AESZ ZEORSE R » RS 0ol O B B FEARRE B (AU RER] - ELFRER R
PriEGEIE 5 - DURBU RSB IME R LT E LRSS TR E A -

Upon completion of scaffolding works, all drilled holes, anchor bolt and any other related damage to the external walls
arising from the scaffolding works must be properly filled using the specified colour of “791 Silicone Weatherproof]
Sealant.” Service Centre will arrange inspection after the work is completed. Should the works fail to comply with the
stated requirements, Service Centre reserves the right to pursue the relevant liabilities, including but not limited to the
deduction of the renovation deposit and the recovery costs of external contractor incurred for the repair of drill holes on the
external walls.
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AN R T LHIGE - FEZFHEERTA MR (68  MAEMEEEFRASERECESERAFITIE R FFHEET
NGl TAERE - R LR ERIE - RS OFEE A R R A HERUE BB R sl BIHR S - RS $ BB - B LEEwEE
A% KB B E Hid & P IR EREEEETIENE M - ME4E TERZNMER - A E RN g ART - ERIER %P
BHERE » EE P UEIIRE OB R R B AT AR R S 2 A A R S S (R R R B ©
A ABIE IS AR IS RS B8 T A AR BRSO B S A RCEE TS Rtz N BB E A e &R SWEERAEA
BIEHEE T NEEE L 2REER  TAEARBSENIE -
RN EARORIER (BB A R MEEESOE R — & -
AN B E ZE 7 M AT AR & N R AL B PReE R I -
TEHEEHIM > WEE T AT R BRI OB N2 - B UGS - A AR E PR EUE & 8 L R S i S Ay 3R
{fﬁcﬁ%_ °
ARNBH AR RS B R B AL IR B A S BRI A SR T BRG] - MRS PO SR E T R A R B R R BB B R R - AR AR S R
H—tIE M -
A NBE R T RS O AT a T E B — IR G] Re SF AL -

Undertaking Of Owners / Residents
I adhere to the decoration guidelines of Service Centre. Before decoration commenced, five thousand dollars of refundable decoration
deposit will be paid by cheque (payable to “Island South Property Management Limited”) and “Temporary Work Permit” will be
applied. The non-interest bearing deposit is required as security against any damage to the Development caused or debris and building
material left by owners/residents or their contractors during fitting out. In case of the loss of temporary work permits, one hundred dollars
per lost permit will be deducted from the deposit. The deposit will be refunded to owners/residents after completion of decoration work. If
the decoration work does not exceed 3 months, the relevant cheque will not be deposited into the bank. After the completion of decoration
work, the resident needs to apply for a refund. If the resident receives a letter from Service Centre and fails to retrieve the cheque within the
specified time, the cheque will be eliminated and handle it accordingly.
Iunderstand that all contractors and workmen requiring access to the Development must bring along valid “Temporary Work Permit” issued
by Service Centre and register at the entrance of Development and agree that all renovation workers entering the estate must sign a Safety
Commitment Statement before commencing work.
I should be responsible for repair/maintenance cost of any damage and cleaning cost to public areas caused by contractors.
I understand that protective material should be covered on common areas and facilities before decoration start.
Ishould regulate and hold responsibility of the behavior of contractors or workmen who cause nuisance to any residents in the Development
during decoration period.
I understand that illegal electricity connection or debris and building material left in common areas violate the rule. Ishould be responsible
for the cost of checking or re-connecting electricity supply and removing of any rubbish left behind by my contractor.
I should follow all rules and regulations worked out by Service Centre.

(Signature of Owner/Resident) (Date) - MMYEEHARAT

Island South Property Management Limited

Bels TESS HEE R (Temporary Work Permit Application)

L& T\ &Kl (Information of Workers) :

) SEEsEs RO HEA ) SoEasEtE  REBTOEM

(Name) (I.LD.Card No) Office use only (Name) (I.D.Card No)  Office use only
1. 5.
2 6.
3. 7.
4 8.
3% T/EEB 8 H (No of Permits applied) : HHf(Date) :
EH 55 A 444 (Name of Applicant) : 4% BEE5 (Contact Tel. No) :

FH 25 A % %4 (Signature of Applicant) :

* B L FRg i i B P L R B T IEA T -
(One Hundred dollars per lost permit will be deducted from Decoration Deposit)
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BR 7% .0, B F (Office Use Only)

i 5% H A (Date of Application) : &35 H HA(Date of Issue) :
EEHE TAFs8 4R 9% (Temporary Work Permit No.) : H1(From) % (To)
2 T /¥ P8 & 4 (Amount of Decoration Deposit) : HK$5,000.00
ZHEHE (Cheque No.) : #7817 (Bank) :
AZE HHA(Date of Bank in) :
I A 444 (Handled by) : % %4 (Signature) :

B E S S S (Refund Deposit)

#2558 H HA(Date of Return): 25 % H (Amount of Cards):
NBMERELSER : O 4AaE%IEH O E%REE
O 2FJEEHEY O JREHEY
O gFFEREH O JEEEHE
JEFI[R 1% 42 (Deducted Amount of Deposit )  HK$
B[E]4:%8 (Refund Amount) HKS$
5B 22 H Hf (Date of Cheque Refund Application) :
EE35PH (Payable To) :
FEHE A\ %44 (Handled by) : % %4 (Signature) :

1 N1 R ) e (1 \

R N BRI AR B - TR ARV R E # s IR - I X & R RS0 E B SO R ER A 2R o A

ﬁ%%gﬁ%&@ﬂ’ﬂ}\%ﬂ » HAEEE 2989 6000( H /D& — 2 =HH)/2989 6350( H /&N 2= N HA) BLAR S
B

Declaration on Personal Data (Privacy) Ordinance:

According to Personal Data (Privacy) Ordinance, the information that you provide will be treated with strict
confidence and used for estate management and related communication purpose only. Should you wish to
access or correct your personal data, please contact Service Centre at 2989 6000(Phase 1 to 3) /

2989 6350(Phase 4 to 6).
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HIVEZRE T /(EF/ARE GRS RER  WERHBASETA T =NEE/EE TR, - X
DNELRAHBREBNERAYER -

i

HKETEER
TR HBRFREETERRN B -2 2T AT 2 T8 IR IR T -

A EFHRFHEE TIF 02— 2 B EF IR 2 T 2R R 20N
BRI N A AR AT

B H ke BRI 2 H R AT (TR E TIE -

EE/MEFT R =8 TAERANR Z N 2S5 R & 2 05 E iR oL - EER
A R TN AR Z B 3 I s o s S R IE TARRS (a8 AR — N Ty el
ANBALTLAE - REMB TR OVALEEHFII LIS - & RIS L& HRE LR TES
WH  FEEEeTHREREYSETENERBAEEREN -

HETNGHEDBIR AL S MENHEE " ZaREE ) » SAREEARS -
2 0 S ] R B AEL A PR PR BB BE AL B PR A
EE/EF/EERE R AT AT e A FIRE R T AT Ry -
EF/EFIERREREIRE - HERKEHE BB TR AR 0TS =F ik -

B TREAEENET - AMeES R T SEIMETTEM S TR - KFTXZER B LE
U YRR o T LI R g R AR R RS T

SHE TRRHEITHT > ZARRZARE S AL BT TR HAR R B AR > DA S R - <6k
B SR IRE S 2 E 1% - A AT EITERE TAR -

AR O A REEORSE E /R P B EAN B R IER / 5 HIrs / T AR N TR Y2
ARE B NERNEE - /L - 8%~ RESGAERTEIRIE—VIRE -

X /MEFERE TAEFR IS S B RA KR > &fE T aE i —foKiErs ) (RGBC). "3t
TR 5 (RSCYER " R/ NG R, , (RMWO) SR TR 2R Z (S - IR IRELR
AERE T RL IR T Z MR R E A B TAERF SRR A (BAE CRSIRET) R R32%)
AYEK -

B LIRE

WS TR R ZHEM - 555% s Bk — et R et fE il TAE 2 AR frba g -

iR —&ia e - aE A LA R (Z2)H0) RIEA -

5B P ECH R UL RS AR A T S TR 10 MR AR IRy - 7 e BEL (L A5 5 B HLA

NEHRORE AR -

(a) FEE T LAY LA &Rt T 3

(b) FZAHERAB, I AP s AHRA T R S RS 11755

(o) EEEUIE RTHEN - FEEARM LTt E U Sry 2 2 CENF
AL

(d) PREUE SR BRI (AT AAEA Bt THE T e = A VIR 2R Z g T

() ZHFHRBRAMIA I & 2ol R T AR S BRI A LR R B E MEE
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() FOAERBEIIZRAE & REE AT ~ SUBIEEE IR ~ EERRFEIN  RERERERATHT14
KA ZHFGEB AL ELRE > WM EIF RS
(8) RAHBEMIIZR LIEE A IR (iR B mERE) © &
(h) PR & REERT AT > KR ER i & S e dAHRIARH S B8 N LI RUE R
Ay -

e B AR e sl nI AR AR 5 S BE A SE D 7K AR B IALE » DAR 1 K 38 AR B K A &
I o WHEN - BEFERHRIEF 1238 <<EIEYIRGI>>EHEEI A L ORI rg SREUHET TE) -
RIBEBFFEK » EoR g i @i - A=A TR & MK DUEEHA -
G A SRS LM

(a) BS 5867-2:2008 :

(b) GB 5725-2009 ;

(c) NFPA 701:2019 ;

HANZREREAT IR s BRI T & B T ha (E5E (H=5 T HI| (PNAP / APP70) -

l Island South Property Management Limited

WA e B At BE A S S HFE = P B -
RN B L RETRI

AFETEFRRERENE TR - B @& RIME - X/ /R B R E R Rk R
tfEPREE(E TREA AR SR G BRI 5 RIS b R OR B HE A (2 LBz e TR R
T/EFBEERTAZZEZNTT - E X/ EFTOAERETE U5 | AR EE L
RIEAGER AL AREH -

AFETEFINERENE TR - ARAENSCE LR > OFFG (ERYIGREI(FARx
iRLE ~ KERE ~ JOKTRERFIFMAER) FKHMAMHERAGIRVESR > Fralfi 5/ KEHIE
SREE ~ NULRE ROl EVE A RERE S B S bk - AR TIE S TRE AT R s
SECE AL EREEEAT - BT HER - sEf—fosCEp sGE i NE TR REEIE R > 4%
B ABTEZ R AF A R B R b TR ST -

ASAEBRALIME SRR - e~ REBEHE L YIEEEREDY) -
AFESMEEE FIRTE E AL B2 A2 A

FotRFFEIEE—INE > RECIRES OB HEA S E AR Z5eE T ~ AaUEEHE - MR
it A2 3es R - Bftaat ~ A EEH RIS O R A T 22 -

AEERATEIR > I 0 R B REA A5 /R P af IR i pe I A RE R R R B A g
TSR RS Z EEEH -

KERER B

S SRS MO I PP T 8 L% I B4R SEUITE A T 7 Rt » — D48
S RIS T/ P R R S R

HEE G R 58 Y F RS oh L FE JE HY St A BT TR -

REAE TREIAA » AE B ORI it 5 55 B BB K ARG 18 > AR SEARY -
JEHH ~ TR R ENEFREREENEM AR YT SR/ EFARE-VIFHEEH -

BExEmMeREEEYR - o REFEFEAMEMEKEAN - IR ESERZERKRE
TEMAEKEGYIR Z TR - Ik ORI FZE L/ EFESNZENIEEERHEK
BN HPKE S P ZE SR B B E A -
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Rules and Regulations of Interior Decorations and Fitting Out

Owners/Residents of Bel-Air shall engage qualified contractors, and supervise the performance of their employed
contractors in order to comply with this “Rules and Regulations of Interior Decorations and Fitting Out”, the Deed of
Mutual Covenant and the requirements in the relevant laws and regulations.

Control on Fitting Out Works

Decoration works with NOISE should be carried out on Mondays to Fridays, from 9:30 a.m. to 5:30 p.m.
Decoration works without NOISE can be carried out on Mondays to Fridays, from 9:30 a.m. to 5:30 p.m.
and Saturday, from 9:30 a.m. to 1:00 p.m.

Decoration works on the whole day of Sundays or Public Holidays are NOT ALLOWED.

Owners/Residents should complete the “Interior Decoration Application Form” and return to Service
Centre at least 3 working days prior to the commencement of the decoration works. Contractors and
their workers shall register and apply for “Temporary Work Permit” for each person at Service Centre
and bring along the permits within the Development at all times for identification purpose. The permits
must be returned to Service Centre after completion of works each day. Otherwise, one hundred
dollars per lost permit will be deducted from Decoration Deposit and credited to the Building Account
for loss of permit.

Contractors apply for decoration at units shall register with their HKID card and sign the rSafety

Commitment Statement | at security counters. No worker shall be allowed to enter the Development
without proper registration.

Smoking is strictly prohibited in all areas of the estate, including but not limited to inside renovation
units.

Owners/Residents/Contractors shall be responsible for and regulate the behavior of their
sub-contractor workers.

Owners/Residents shall ensure their contractors have bought sufficient and valid third party insurance
coverage for the works during the course of decoration works.

All decoration works shall be carried out inside the unit. No work shall be allowed to be carried out at
common areas or outdoor areas. The main door shall be closed at all times during the works to avoid
dust and noise. Service Centre will conduct inspection on the decoration works from time to time.

Before the decoration start, contractors shall be responsible for covering protective material on all
common areas and facilities such as floor, doors, door frames and walls. Decoration works shall be
carried out after the protection measures was approved by Service Centre assessment.

Service Centre has the rights to hold liability of Owners/Residents against any casualties,
responsibilities, loss, damages, claims or legal actions in relation to units, the property and other
persons arisen by Owners/Residents/Contractors/Sub-contractors/Workers during the decoration
works.

Owners/Residents should engage qualified contractors, including, registered general building contractors
(RGBCs), registered specialist contractors (RSCs) and registered minor works contractors (RMWCs) to carry
out decoration or repair works according to the needs, and ensure that works comply with the
requirements in the relevant laws and regulations (including the Building Ordinance and the Deed of Mutual
Covenant).

Scaffolding Works

If scaffolding is required during the course of decoration works, prior application shall be made at the time of

applying decoration with a valid insurance document for that scaffolding works. Once complete erecting the

scaffolding, a capable person shall submit a valid “Form 5 -- Construction Sites (Safety) Regulations Work” to

Service Centre.

owners or their authorised persons of individual flats in respect of contractors engaged by them to carry out

construction work involving scaffolding work, and the owners or their authorised persons concerned have to

ensure that the contractors:

(a) abide by the contractual terms of the scaffolding work contract entered into;

(b) abide by the relevant laws/subsidiary legislations and guidelines issued by relevant organizations;

(c) so far as is reasonably practicable, suitable and adequate safe access to and egress from the place of work is
provided and properly maintained;

(d) take adequate steps to prevent any person from falling from a place of work with a height of 2 meters or
more;
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(e) arrange the scaffold to be erected by trained workers under the direction and immediate supervision of a
competent person;

(f) inspect the scaffold by a competent person before it is used for the first time, after expansion or modification,
after weathering and within 14 days before each subsequent usage, and a report has to be made in
accordance with relevant regulations;

(g) have taken out a valid insurance policy (including employee compensation insurance) for the scaffolding

work concerned; and

(h) check the reports made by the competent person responsible for inspecting the scaffold before the scaffold is
used for the first time and thereafter timely.

It is necessary to ensure the use of scaffolding waterproof tarpaulin or fire retardant net that meets recognized
standards for appropriate fire retardant properties to prevent the spread of fire in the event of a fire. Any
violation will result in the Buildings Department taking corresponding action against the relevant parties and
contractors in accordance with Chapter 123 of the Buildings Ordinance. According to the requirements of the
Buildings Department, contractors are advised that when erecting bamboo scaffolding, the scaffolding net must
contain fire retardant components that comply with the following standards and provide certification, and
obtain approval from Service Centre:

(a) BS 5867-2:2008;

(b) GB 5725-2009;

(c) NFPA 701:2019.

The scaffold sheeting must also comply with the Buildings Department’s Practice Note for Authorized Persons,
Registered Structural Engineers and Registered Geotechnical Engineers (PNAP / APP-70).

All scaffoldings shall not affect the view of other units or block the opening of windows.
Regulations about Irregular Alteration Works

No structural alteration including any structural walls and external walls to the unit shall be carried out.
Owners/Residents/contractors shall ensure no damage was caused to the building structure due to the
decoration works. Otherwise, Service Centre will reserve the rights to suspend the decoration works and
request Owners/Residents to take remedial action to the affected areas at their own cost. Owners/Residents
shall also comply with all practices and regulations set out by Buildings Department and appoint capable person
for plan approval when carrying out designated works.

No alteration shall be carried out to any pipe works outside any external walls. For works related to internal
drainage branch pipe, it shall comply with “Building (Standards of Sanitary Fitments, Plumbing, Drainage Works
and Latrines) Regulations” and other statutory requirements. It is not recommended to alternate or remove any
traps, anti-syphonage pipes and vent pipe; otherwise, it is recommended to consult the building professional
such as Architect, Building Surveyor, Registered Building Contractor or Registered Minor Works Contractor
before commencement of any alternation of the above-mentioned components. Please also strictly follow the
application of government approval procedures and submit commencement and completion of works as
stipulated in the statutory requirements.

No signs, advertisements, aerial devices or any other projections or structures shall be constructed or installed
outside the exterior of the unit.

No air-conditioning units shall be installed on any external walls or extended from any windows other than
designated locations.

In order to keep the unique design of the Development, the pattern, design or color of the entrance door shall
not be altered without prior approval from Service Centre. No metal gate is allowed to be installed at the
entrance of units. The pattern, design or color of window grille is subject to the approval of Service Centre.

No electricity connection to power source at common areas shall be allowed. Service Centre reserves
the right to claim against Owners/Residents for any damages due to the irregularities caused by their
contractors.

Transportation of Tools and Debris Handling

Contractors shall handle with care for not to damage common areas or facilities during the course of
transportation of materials and furniture etc. Owners and contractors should indemnify Service Centre
from any claims for damages which may subsequently arise from the acts of the contractors.
Contractors are only allowed to use designated lifts assigned by Service Centre.

During the course of works, contractors are required to keep the common areas clean and shall not

block any fire escape routes. No building material, fitting, tool and debris etc. shall be allowed to be
placed or left in common areas, otherwise, Owners/Residents will be responsible for any removal cost.
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Contractors shall not dispose of any decoration material, construction waste or aggregate into any drains, and
shall not use those drains for mixing wet trade material. Service Centre reserves the right to claim against
Owners/Residents for any blockage or damages to any common drainage facilities due to the misuse of
drains.

l Island South Property Management Limited

Contractors shall comply with the Construction Waste Disposal Scheme set out by the Environmental Protection
Department.

Renovation Safety

Contractors shall ensure their employees to follow the " Guidance Notes to Renovation Safety | released from the
Labour Department.

Contractors shall close all windows and doors, switch off any electricity, water and or gas supplies before leaving
the unit after finishing daily works.

It is necessary to ensure the use of scaffolding waterproof tarpaulin or fire retardant net that meets recognized
standards for appropriate fire retardant properties to prevent the spread of fire in the event of a fire. Any
violation will result in the Buildings Department taking corresponding action against the relevant parties and
contractors in accordance with Chapter 123 of the Buildings Ordinance. No excessive fitting-out material and
debris shall be kept inside the unit to prevent from outbreak of fire.

When carrying out welding works, contractors shall prepare with adequate and proper fire-fighting equipment
such as hand held fire extinguisher, and shall comply with relevant government regulations.

Any volatile, noxious or pungent paints/organic compound materials shall not be used.
Gas Equipment Safety

Before commencement of work, contractors shall identify the location and its routing of the gas
supply pipes and its condition including any exposed/concealed (in ceiling/wall/floor slab) gas
installations within or in the vicinity of the works area. Contractor may if necessary use the metal
detector to detect the location of concealed gas pipes.

Contractors shall be fully aware of the gas pipes if they are active or inactive.

Contractor shall gather all relevant information and gas pipe layout plans (if any) from the gas
supply company before commencement of work.

Contractors shall take all necessary steps and measures to protect the gas pipes from damage arising out of the
works.

Contractors shall identify the location of the gas control valves for immediate cease of gas supply in case of
emergency.

Consult the gas supply company, if necessary.
Concern about Environmental Protection

To diminish the harmful effect to the environment caused by fitting out works, Service Centre recommends

contractors to adopt the following suggestions :

- To use sustainable development concept’s woods in decoration.

- Arrange recycle contractors to recycle decoration wastes such as paper, metals, plastics, fluorescent tubes,
compact fluorescent lamps etc.

- Avoid using paint or glue which is non-water-soluble and contain metal or harmful chemicals.

- Dust prevention must be done when cutting sand bricks, tiles etc. which will produce lots of fine dust in
the progress.

Please contact Service Centre for Chinese version.

Bel-Air Service Centre


http://www.labour.gov.hk/eng/public/os/C/GN_renovation.pdf

	Interior Decoration Application Form
	Undertaking Of Owners / Residents

	室內裝修/維修工作規則
	Rules and Regulations of Interior Decorations and Fitting Out

